
INFORMATION SHEET
POST TITLE:
   
ASSOCIATE LECTURER IN HEALTH AND SOCIAL CARE
REF NO: 


01117/12
HOURS:


27 per week (1080 total annualised hours)

SALARY SCALE:

£22,362 - £32,421 per annum pro rata
LOCATION:


Strand Road Campus
CRITERIA

Essential

Applicants must have at least:

1
a relevant* University degree or equivalent qualification;

or

2
a relevant* Level 5 qualification and 3 years relevant** industrial, professional or business experience;

and

3
GCSE English (Grade A-C) or Essential Skills Level 2 (or higher) in Communication or equivalent and GCSE Maths (Grade A-C) or Essential Skills Level 2 (or higher) in Numeracy, or equivalent;

OR

already be recognised by DEL for teaching in Colleges of Further and Higher Education.
Existing lecturers who hold other relevant* qualifications who on the basis of these

qualifications have been recognised by DEL to teach in FE are also eligible to apply. 

* relevant defined as Nursing or Social Work
**relevant defined as Nurse or Social Worker
The qualifications referred to above must be recognised and approved by DEL.

FOR INFORMATION ON THE LEVEL OF QUALIFICATIONS YOU CAN ACCESS THE QUALIFICATIONS AND CREDIT FRAMEWORK WEBSITE WWW.ACCREDITEDQUALIFICATIONS.ORG.UK/INDEX.ASPX
If, as a direct result of a disability, you can not fully meet the essential experience requirement of the criteria for this post the College will waive this requirement.

Applicants should note that the above criteria are the minimum requirements only and may be enhanced at the discretion of the short-listing panel.

Under the provision of the Safeguarding Vulnerable Groups (NI) Order 2007 this post is deemed to be a regulated position.

The College is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.

COMPLETED APPLICATION FORMS TO BE RETURNED NOT LATER THAN NOON ON FRIDAY 17 FEBRUARY 2012.
NORTH WEST REGIONAL COLLEGE

JOB DESCRIPTION

__________________________________________________________________________________

POST:  


ASSOCIATE LECTURER IN HEALTH AND SOCIAL CARE
RESPONSIBLE TO:
Principal and Chief Executive
REPORTING TO:

Head of School through Curriculum Manager
LOCATION:
The postholder may be required to work at any of the College’s buildings as necessary.
PURPOSE OF THE
To provide quality teaching and learning opportunities within the specific

JOB:
areas outlined in the post in order to maximise the potential of every student and to undertake non-lecturing duties as appropriate.
Key Responsibilities and Accountabilities

The College is in a developing situation and the responsibilities attaching to this post will necessarily change over time. Presently the successful candidate will be required to undertake the following duties:

1 Contribute to the development, organisation and delivery of the Health and Social Care


curriculum across the College leading to the award of various qualifications relating to own specialism/s.

2 Attend meetings on matters relating to students, course co-ordination, management, assessment and development.

3 Participate in the marketing of and recruitment to courses within the subject/programme area, including the interviewing of students, attendance at parents evenings, prize-giving, open days, awards ceremonies and other similar departmental/college events.

4 Act as a course manager/co-ordinator.

5 Undertake assessor and verifier duties.

6 Act as a class tutor to a group of students as required.

7 Participate in the student induction, monitoring and reviewing processes.

8 Contribute to the process of the requisitioning of equipment and consumables for the subject/programme area.

9 Establish links and ongoing liaison with industry, schools, parents, verifiers, inspectors and awarding bodies.

10 Contribute to the review and evaluation of the Health and Social Care provision.

11 Manage, where appropriate, delegated budgets in an efficient effective and economical manner, adhering, in the process, to the “value-for-money” principle.

12 Contribute to College income generation strategies including the preparation of business proposals and project submissions relevant to the subject/programme area.

13 Complete all administrative tasks associated with this post.

14 Contribute to the College’s quality procedures and participate in continuous professional development relating to the subject/programme area, as well as the development and updating of personal and teaching skills, including new technologies.

15 Deliver lecturing on other college campuses, including out-centres.

16 Perform those duties which are core to the teaching function as follows:

· Produce schemes of work and lesson preparations;
· Setting and grading assignment work;
· Maintenance of student records, class registers and preparation of reports;
· Monitoring resources and their use;
· Liaising with external examiners, moderators and verifiers;
· Compliance with disciplinary procedures.

17 Contribute to the delivery of staff development training programmes for other teaching and support staff.

18 Provide general advice on Health, Safety and maintenance matters relating to equipment and accommodation within the subject/programme area.

19 Adhere to College Health and Safety policies and procedures.

20 Provide students/trainees with vocational/educational advice and guidance.

21 Organise and supervise work placements, if required.

22 Mentor students for competitions.

23 Comply with and actively promote College policies and procedures on all aspects of equality.

24 Provision of timely, accurate course and student data using appropriate College systems for data management.

25 Maintain and improve professional competence by CPD to demonstrate competence in curriculum area.
26 Any other duties which are in accordance with the College Local Agreement for Lecturing staff.  See extract from the lecturers’ contract attached.

__________________________________________________________________________________

PERSONNEL SPECIFICATION

CRITERIA

Essential:

Applicants must have at least:

1
a relevant* University degree or equivalent qualification;

or

2
a relevant* Level 5 qualification and 3 years relevant** industrial, professional or business experience;

and

3
GCSE English (Grade A-C) or Essential Skills Level 2 (or higher) in Communication or equivalent and GCSE Maths (Grade A-C) or Essential Skills Level 2 (or higher) in Numeracy, or equivalent;

OR

already be recognised by DEL for teaching in Colleges of Further and Higher Education.
Existing lecturers who hold other relevant* qualifications who on the basis of these

qualifications have been recognised by DEL to teach in FE are also eligible to apply. 

* relevant defined as Nursing or Social Work

**relevant defined as Nurse or Social Worker

The qualifications referred to above must be recognised and approved by DEL.

If, as a direct result of a disability, you can not fully meet the essential experience requirement of the criteria for this post the College will waive this requirement.

Desirable:
4
Post Graduate Certificate in Education or equivalent
KNOWLEDGE

Essential Competencies:

Professional Practice

Self Reflection

SPECIAL APTITUDES:

Essential Competencies:

Customer/Learner Focused

Creativity/Innovation

Teamwork

Leadership

Professional Conduct

Applicants should note that the above criteria are the minimum requirements only and may be enhanced at the discretion of the short-listing panel.

Applicants should include on their application ALL the information they wish to have considered, as information not on the application form cannot be taken into account.  Please note that the application form should be completed in full.  Applicants are advised to address each point in the personnel specification and job description.

ATTACHED CVS WILL NOT BE CONSIDERED

Teacher training would have to be undertaken if the successful candidate is not already trained.  Where necessary the College will assist in facilitating such teacher training.

[NOTE:  Should a teacher fail to pass the PGCE(FE) within 3 years of the date of their initial appointment, confirmation of qualified status will not be awarded DENI CIRCULAR FE12/09].

The successful candidate will be required to attain ICT Level 2 within the first year of employment.  This training will be facilitated by the College.

The North West Regional College as a public authority is committed to the promotion of Equality of Opportunity in accordance with the Northern Ireland Act 1998 Section 75.

Under the provision of the Safeguarding Vulnerable Groups (NI) Order 2007 this post is deemed to be a regulated position.

The College is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.                   

KD/lmc
Feb12
EXTRACT FROM LECTURERS’ CONTRACT



THE DUTIES OF A LECTURER
1
THE LECTURER’S WORKING YEAR

The lecturer’s working year shall comprise a full-time equivalent of 1440 hours of which up to 828 hours shall be student contact time and the remainder shall be for associated duties.  

The proportion of time you should devote to any of these activities is a matter for professional judgement, which is necessarily made on an individual basis bearing in mind the needs of the College and the lecturer.  Your specific student contact duties and the time to be devoted to associated duties are a matter for discussion between you and the relevant line manager.

2
DEFINITIONS OF LECTURER’S DUTIES

The lecturer’s duties shall consist of student contact hours and associated duties.

The following student contact duties may take place on the College’s premises, employers’ premises or in such other places as directed by the College.

Student Contact Time

The following duties are regarded as Student Contact Time:-

· Formal class contact with students in classroom, workshops, laboratories, and studios.

· Tutorials involving individual students or groups of students.

· Pedagogic supervision or support to students in classrooms, workshops and learning resource or other such centres, including employers’ premises.

· Face to face assessment of students including the assessment of prior learning and assistance in the development of portfolios.

· On-programme and post-entry interviews for the purpose of academic counselling.

· Tutoring on staff development programmes.

· Invigilation and supervision of examinations and tests.

· Pre-entry interviews.

· Welfare counselling.

Associated Duties

The associated duties shall be distributed to cover, for example: 

· preparation and marking;

· all quality requirements of the Awarding Bodies, DEL, and QAA;

· course co-ordination; 

· course team meetings; 

· administration; 

· continuous professional development; 

· marketing; 

· employer and school visits;

· travel.
