NORTH WEST REGIONAL COLLEGE
SCREENING REPORT – OCTOBER 2025 TO SEPTEMBER 2026 

	Policy title
	Aim of Policy
	New / existing / revised policy
	Date of Screening
	Screening decision

	Data Breach Management Procedure
	This purpose of this procedure is to provide staff guidance should they identify or have suspicion that personal data has been compromised. This procedure outlines the steps the College will take in identifying a breach has occurred, containment and recovery, as well as assessing the risk/impact to individuals.

	Existing
	1 October 2025
	This policy has no adverse impact on any of the Section 75 categories

	Mental Health and Wellbeing Policy
	The aim of this policy is to: 
 
· Support and promote positive mental health and wellbeing for all employees. 
· Strive to identify and reduce/prevent potential risk to mental health of College employees. 
· Create an open and inclusive workplace which displays respect for mental ill health. 


	Revised
	1 October 2025
	No impact on any of the Section 75 categories 

	Shared Parental Leave Guidance
	This guidance document reflects the amendments from The Work and Families Act (NI) 2015 and provides guidance on your entitlements to Shared Parental Leave and pay arrangements. Shared Parental Leave (SPL) allows for the voluntary sharing of leave and
pay entitlement between parents following the birth or adoption of a child. 

	New
	1 October 2025
	No impact
	

	Parental Leave Guidance Document
	This guidance document outlines the College’s procedures in relation to Parental Leave and Pay. Parental leave allows working parents the right to take unpaid time off work to
look after a child or make arrangements for their welfare. 

	New
	1 October 2025
	No impact

	References Policy
	The aim of the policy is that the college will ensure all requests for corporate references to external sources are provided in a consistent, fair and equitable manner.

	Existing
	1 October 2025
	Policy has no impact on any of the Section 75 Equality Categories as it is a policy to be adhered to by all staff

	Responding to Student Death Procedure and Guidelines
	This procedure is intended to provide guidance to staff and to identify appropriate lines of communication and areas of responsibility for those handling the consequences of a student death.

	Existing
	2 October 2025
	There is no Equality Impact assessment necessary as the policy is guidance for the processes in place when staff are made aware of a student passing.  There is no impact on any of the Section 75 equality categories.

	Network Access and Authentication Policy

	The purpose of this policy is to describe what steps must be taken to ensure that users connecting to the college network are authenticated in an appropriate manner, in compliance with college standards, and are given the least amount of access required to perform their job function
	Existing
	6 October 2025
	This policy is guidance to explain the need for authentication regardless of equality category

	Paternity Leave Guidance Document
	This document provides guidance for staff regarding their rights and responsibilities related to paternity leave. It outlines the eligibility criteria, application process, duration, and pay entitlements. This guidance complies with the relevant Northern Ireland employment laws and aims to support new fathers or partners in balancing work and family life.
	New
	9 October 2025
	No impact on any of the Section 75 categories for relevant support staff.

	Fees and Charges Policy
	The purpose of this Fees and Charges Policy is to operate fees and charges for the provision of appropriate educational facilities and services so as to recoup a reasonable proportion of expenditure while acting in a fair and equitable manner towards existing and prospective students and other customers. 

	Revised
	13 October 2025
	No impact on any of the Section 75 equality categories

	Guidance on Data Protection Impact Assessments
	This Guidance aims to assist staff completing Data Protection Impact Assessments (DPIAs) for the development of new (or amendment of current) processing.  The Guidance outlines the how to complete the DPIA template effectively to identify and manage risks associated with processing.

	Revised
	20 October 2025
	This guide has no adverse impact on any of the s.75 categories

	Malware Management Policy
	Aims of the Malware Management Policy:
1. Protection of IT Infrastructure: 
2. Ensuring Data Security: 
3. Minimising Operational Disruption: 
4. User Awareness and Education: 
5. Compliance with Legal and Regulatory Requirements: 
	New
	17 November 2025
	Policy is guidance to communicate the importance of Cyber Security compliance with regard to Malware scanning and remediation regardless of equality category

	Physical Environmental Security Policy 

	The purpose of this policy is to describe what clauses are necessary and steps which must be taken to ensure the security of College information across all IT Services datacentres, offices and comms rooms as well as all “Secure Office” accommodation protected by SALTO Access Control
	Revised
	17 November 2025
	Policy is guidance to explain the need for Secure Accommodation and Information Security regardless of equality category

	Code of Practice, IT Services, MIS & Library Personnel

	The purpose of this code is to ensure that the rights of staff (teaching and support) and students are protected.  The document defines the processes that may be undertaken in terms of monitoring the usage of all computer systems owned or operated by the College

	Revised
	18 November 2025
	No negative impact on all nine equality categories

	Health and Safety Policy
	Present the College’s commitment to a healthy and safe working
environment and to comply with relevant legislation.

	Revised
	9 December 2025
	No impact on any of the Section 75 equality categories

	ICT Acceptable Use Policy
	This policy is aimed at protecting the North West Regional College's employees, partners, students and the College itself from illegal or damaging actions by individuals, either knowingly or unknowingly
	Existing
	16 December 2025
	The objective of this policy is to maximise the benefits of the North West Regional College’s computer resources and minimise potential liability.  All staff and students need to adhere to this policy regardless of any of the equality categories

	Disposal of ICT Equipment Policy
	The purpose of this policy is to describe what steps must be taken to ensure the safe disposal of College IT Equipment and that data residing on legacy equipment is securely removed prior to disposal.

	Existing
	13 January 2026
	This policy is guidance to explain the need for secure IT disposal regardless of equality category

	NWRC AI Policy
	At North West Regional College (NWRC), we recognise the potential for Artificial Intelligence (AI), particularly Generative AI (e.g. ChatGPT, MS Copilot), to transform how NWRC is managed and how students learn. This policy outlines our approach to integrating AI responsibly into how we run NWRC and how we deliver learning, enabling everyone to benefit from new technologies, educating them about safe, responsible and ethical AI use
	New
	13 January 2026
	Even though there is a significant cost for the college in accessing Copilot Licences which has been approved and the included on the risk register.  There is no impact on equality in relation to this policy.  All students will be treated equally

	Malpractice, Plagiarism and Maladministration Policy

	This policy aims to;
· Protect integrity of the College and awarding bodies/organisations
· To provide guidance to staff and students on Malpractice
· To respond to any incident of alleged malpractice promptly and objectively
· To standardise and record any investigation of malpractice to ensure openness and fairness. 
The policy was rewritten to comply with all main awarding bodies/organisations.

	Existing
	13 January 2026
	The policy does not have any adverse impact on any of the equality categories

	QAA Inclusive Periodic Review Guidelines
	The purpose of the review is to:
· Assess Academic Validity and Course Design in line with the National Qualification Framework, National and Local Strategic Initiatives, Industry Need, Sector Skills, and Professional Bodies to ensure that the course meets the needs of employers and learners;
· Meet Quality Expectations in line with Key Performance Indicators of Recruitment, Retention, Achievement, Success and Progression (Recruitment, numbers and Widening Access considered).  What are your course entry requirements? 
· Review the attendance modality and attendance data to assess care and welfare afforded to learners.  If they feel valued and the course is relevant, learners will attend;
· Review how the Course Team and Learners are using Technology Enhanced Learning (TELs) modalities.

	Existing
	13 January 2026
	The Periodic Review is an internal mechanism for holistically evaluating the College’s Higher Level programmes as part of the Quality Improvement Process (QIP).  It will have no adverse impact on any of the Section 75 categories.

	Course Changes Suspension and Closure Policy
	[bookmark: _Toc87880602][bookmark: _Toc87881448][bookmark: _Toc87882165]This procedure aims to: 
· ensure a transparent, fair and accessible procedure governing course closure and changes;
· ensure that there is consultation with students and clarity of options when changes or closures occur, recognising that students invest time, personal effort and cost in their studies and need timely dialogue;
· ensure arrangements for informing and consulting with students about material changes to continuing courses;
· ensure arrangements for continuity of provision for students in the event of the closure of a higher education course, and clear options provided to applicants.

	Existing
	13 January 2026
	As it may be necessary to make substantial changes to a course, suspend or close a course, the College will ensure clear and transparent consultation and communication with students and stakeholders affected by the change or closure, and to protect students’ interests.
There is no impact on any of the Section 75 categories.

	Achievement Strategy
	The motivation for the Strategy is that the college is continually striving to promote a culture of continuous improvement for the benefit of all learners. This is set in the context of a number of ongoing challenges for the sector, a range of strategic developments and the need to review learning and learning in a post COVID environment.

	Existing
	13 January 2026
	Statistics available highlight the need for the college to improve processes to encourage increased retention, achievement and success of our learners.  This is based on a number of ongoing challenges for the sector, demographics in the catchment area, a range of strategic developments and the need to review learning and learning in a post COVID environment.  An impact assessment is not necessary as data has already highlighted the need for change to the benefit of all learners.

	Fitness to Study Policy
	The objectives of this policy are: 
· To encourage early intervention and active collaboration in addressing the impact of any physical, emotional or wellbeing difficulties students face in relation to their fitness to study. 
· To help students to pursue their study plans in the most appropriate way for their circumstances. 
· Where appropriate, to agree an Action Plan that will help students continue with their studies or determine whether they might benefit from taking a break from studying which may result in withdrawal from the course. 
· For HE/Access students, the rejoining a new cohort following a break in studies as agreed with the University at an Examination Board.
· To provide an alternative, supportive approach where a more formal, disciplinary approach is not appropriate.

	Existing
	13 January 2026
	The aim of the policy is to support students to take control of attendance, application to studies, assignments and examination preparation in a way that supports positive progression.  It will have no adverse impact on any of the Section 75 categories.  The Policy offers support to students who are experiencing mental health anxieties

	Disaster Recovery Policy
	The purpose of this policy is to maximise the effectiveness of disaster recovery and contingency operations through an established plan that consists of a number of phases and activities. For example, identify the activities, resources and procedures needed to carry out the College plan to process the requirements during prolonged interruptions to normal operations.  In addition, assign responsibilities to designated College personnel and provide guidance for recovering the plan.

	Existing
	14 January 2026
	Policy is guidance to explain the need for IT and Operational requirements during periods of prolonged interruptions regardless of equality category

	Fraud (Including Anti-Fraud) Policy
	To increase governors and staff awareness of their responsibilities in relation to FRAUD and to safeguard public resources against the risk of fraud activity.  The Policy outlines all college governors and staff responsibilities in relation to preventing, detecting and reporting fraud.  The Policy also explains the College’s fraud response plan, including how concerns will be investigated and managed.

	Revised
	28 January 2026
	Policy has no impact on S75 categories

	Fraud Response Plan
	To raise governor and staff awareness of their responsibilities and to safeguard public resources against the risk of fraud.  The Policy outlines the responsibilities of college staff in relation to fraud prevention and also outlines the procedures to be followed under the Fraud Response Plan. 

	Revised
	28 January 2026
	Policy has no impact on S75 categories

	Fire Safety Policy
	Ensure that the College complies with all current legislation.  To manage the safe evacuation of all staff/students in the event of an emergency/fire. 

	Revised
	4 February 2026
	No impact on any of the Section 75 equality categories

	Conflict of Interest Policy
	The aim of the Policy is to provide the College Management with specific guidelines on the investment of cash reserves. 

	Revised
	6 February 2026
	No impact on any of the Section 75 equality categories

	Investment Policy
	The aim of the Policy is to provide the College Management with specific guidelines on the investment of cash reserves.

	Revised
	6 February 2026
	No impact on any of the Section 75 equality categories

	Clear Desk and Clear Screen Policy
	The aim of this policy is to establish the minimum requirements for staff to maintain clear desks and to ensure any confidential, restricted or sensitive information is kept secure from risk of unauthorised access
	Revised
	25 February 2026
	The Policy has no impact on any of the Section 75 equality categories

	Complaints and Compliments Policy
	This policy aims to;
· Protect integrity of the College and NIPSO
· To provide guidance to staff and students on Complaints and Compliments
· To respond to any complaint, appeal and record compliments accordingly
· To standardise and record any investigation of complaints/appeals to ensure openness and fairness.

	Existing
	25 February 2026
	The policy provides guidance to staff on compliments and complaints. The policy has no impact on equality.

	GDPR Guide to Photography/ Videography
	The policy aims to assist staff in the correct application of data protection regulations when taking photographs or videos.  The College changed its lawful basis for processing images from Consent to Legitimate Interests during the 19/20 academic year.  The guidance document will ensure the appropriate signage and awareness procedures are carried out by staff when inviting individuals to events, providing marketing material and promotional activities etc. to ensure appropriate  

	Existing
	25 February 2026
	This policy has no adverse impact on any of the s.75 categories


	Library Policy and Procedures
	The aim of the policy is to provide guidance on how the Library hopes to support the learning and teaching activities of staff and students at the College
	Existing
	11 March 2026
	No impact on any of the Section 75 Equality categories

	Attendance Policy
	This policy outlines the approach taken by North West Regional College (NWRC) to promote maximum attendance and punctuality as an approach to attain optimum student achievement. The Policy will work in line with the college Retention Policy and Tutorial Policy and Enrichment Programme, to ensure that early interventions are in place to support student success.  
	Existing
	30 March 2026
	There is no impact on equality in relation to this policy.  All students will be treated equally and support provided as necessary to reduce absenteeism.

	Word Processing Policy
	To provide guidance on the use of word processors during examinations for candidates who use a word processor as part of their normal way of working in the College

	Existing
	15 April 2026
	No impact


	Admissions and Enrolments Policy
	The aim of this Policy is to provide an admissions framework which ensures applicants access the course most suitable to them, and to ensure that applicants are treated solely based on their merits, ability and potential, thereby providing a fair and equitable process for all. The College aims to provide comprehensive, accurate, user-friendly information and advice to applicants in the admissions process. This is to enable an informed choice of course to be made appropriate to their interests, academic qualifications and potential.

	Existing
	16 April 2026
	The policy has no adverse impact on any of the equality categories. The policy aims to provide guidance on the enrolment of all students, regardless of religious belief, political opinion, racial group, age, marital status, sexual orientation, gender, disability or whether they have dependants.  The policy itself can be provided in alternative formats where required to assist those whose first language is not English and those who have a disability	

	Marketing and PR Management Procedures
	The aim of these Procedures is to ensure College personnel follow procedures and practices in the areas of Publications, Public Relations, Advertising, Events and Online as identified by the Marketing and PR Team and approved by Management.  

	Existing
	17 April 2026
	Consideration is given to all staff regardless of the equality category they may fall under.  The Policy is to provide guidance on the actions necessary to allow the Marketing Team to provide an excellent service in the promotion of the College as the best place to study.  It relies on all staff to work together, and to follow these procedures for successful PR activities.  There is no impact.

	English Language Proficiency Guidance
	The aim of the policy is to outline the standards, processes, and assessment pathways applicable to all applicants born outside the countries listed on https://www.gov.uk/student-visa/knowledge-of-english  

	New
	17 April 2026
	The aim of the policy is to outline the standards, processes, and assessment pathways applicable to all applicants born outside the countries listed on https://www.gov.uk/student-visa/knowledge-of-english.  There is no impact on any of the section 75 equality categories.

	Suicide Prevention Policy
	The objectives of this policy and associated procedures are to:

· Ensure that students who may be at risk of self-harm and/or suicide and who are in contact with NWRC are supported effectively;
· Provide a clear framework for action whenever the risk of suicide and/or self-harm is disclosed or suspected;
· Ensure all NWRC staff are clear about their responsibilities; and
· Ensure that NWRC complies with best practice in this area.

	Existing
	14 May 2026
	No impact assessment is necessary for this policy.  It has been developed to support students experiencing mental health issues and does not impact on any of the section 75 categories.

	Waste Management Policy
	Due to the diverse nature of activities on the College campus, a wide variety of wastes are produced and collected, ranging from general wastes and recyclable materials, through to special and hazardous wastes. The College has a duty to ensure that all of these wastes are disposed of responsibly, using approved, registered waste contractors. This policy sets down the framework for all waste management at the College. 

	Existing
	18 May 2026
	No impact on any of the Section 75 equality categories

	Emergency Assistance Requests Procedure
	A review of security has been undertaken in respect of providing emergency assistance to staff at all College owned accommodation.

The procedure has been implemented to provide, where possible, assistance to staff who feel threatened or in imminent risk.

	Existing
	18 May 2026
	No impact on any of the Section 75 equality categories

	Tutorial Policy
	The College is committed to ensuring that tutorial support is provided in a planned, consistent and supportive way to ensure students successfully achieve and progress.  The policy seeks to enhance the experience of all students on substantive programmes via the tutorial programme and of all students via the tutoring process. 

	Existing
	18 May 2026
	There is no impact on equality in relation to this policy as the policy is for all students regardless of their section 75 equality category.

	Accessible Information Policy
	The aim of the policy is to ensure that thought is given to providing information in a format that is appropriate to meeting a range of information needs including people with hearing impairments, sight impairments, learning difficulties, literacy difficulties, physical disabilities and people whose first language is not English.

	Existing
	1 June 2026
	The Policy has a positive impact on disability, age and racial group as alternative formats will be made available on request where practicable.  There is no adverse impact on the remaining categories

	Gifts and Hospitality Policy
	To provide guidance in the reporting of Gifts and Hospitality received by the College
	Revised
	16 June 2026
	No impact on any of the Section 75 equality categories

	Safeguarding Policy
	The purpose of this policy is to ensure that all students, staff and stakeholders of the College experience an inclusive, enjoyable and safe environment in which they feel respected and valued.  The college shares an objective to keep children, young people, adults at risk and adults in need of protection safe from harm.  This policy is built upon a foundation of zero tolerance of harm to all children, young people, adults at risk and adults in need of protection and is aligned to the Northern Ireland Adult Safeguarding Partnership (NIASP) statement “Safeguarding is everyone’s business”.

	Revised
	2 July 2026
	The policy is for all staff regardless of any of the section 75 equality categories. No-one will have an adverse impact by it being implemented.  It is to ensure students whether they are young children, young people, adults at risk and adults in need of protection can be educated in a safe environment

	Deaf Awareness Resource Pack
	To provide support for staff and students in relation to deaf awareness (was part of the Louder than Words Chartermark which is no longer in existence).  
	Existing
	27 July 2026
	No impact on any of the nine equality categories.  The guidance supports the availability of resources to help people who are deaf or hard of hearing.

	Dress Code Policy
	The aim of the policy is to highlight the College’s wish to create a good and harmonious learning environment and atmosphere in which no student feels under threat or intimidated because of their religious belief or political opinion. The College therefore prohibits the wearing of any items which are likely to give offence or cause apprehension among particular groups of students.

	Revised
	30 July 2026
	There is no impact on equality in relation to this policy.  All students will be treated equally.

	NWRC Guidance on Equality Screening
	The aim of the Guidance is to provide clarity to policy makers in the College with regards to screening and EQIA requirements.

	Existing
	5 August 2026
	No impact as guidance is for use when screening decisions at the college

	Data Subject Rights Procedure
	This Procedure sets out the process to be followed when a data subject submits a request to exercise their rights under the UK General Data Protection Regulation (‘UK GDPR’).

	Revised
	17 August 2026
	The Policy has no impact on any of the Section 75 equality categories

	Carer’s Leave for Support Staff
	To provide a framework for management to grant time off work to staff who are experiencing short-term domestic difficulties such as those associated with the care of sick or elderly relatives and/or children of school age.

	Existing
	18 August 2026
	Policy does not have any adverse impact on support staff as those with caring responsibilities are able to request carers’ leave

	Basement Store Procedures
	The aim of the policy is to facilitate a secure location for the archiving of records for as long as they are required to support College Operations
	Existing
	7 September 2026
	The aim of the procedure is to provide guidance in relation to the correct process in archiving departmental/section documents regardless of any of Section 75 equality data.

	Data Protection Policy
	This policy sets out what the College expects of all its employees, workers, contractors, agency workers, consultants, directors, students, in order to comply with Data Protection legislation.

	Revised
	7 September 2026
	The Policy is a legislative requirement and has no impact on any of the Section 75 equality categories.

	Environmental Information Regulations Procedures
(FE)
	The purpose of this procedure is to guide the College in its management of Information requests, outline roles and responsibilities and to establish procedures for the management of requests under:
· Environmental Information Regulations 2004

	Revised
	7 September 2026
	No negative impact on all nine equality categories.

	Freedom of Information Procedures (FE)
	The purpose of this procedure is to guide the College in its management of Information requests, outline roles and responsibilities and to establish procedures for the management of requests under:
· Freedom of Information Act 2000

	Revised
	7 September 2026
	No negative impact on all nine equality categories.

	Student Positive Behaviour Policy and Procedures

	This policy aims to:
1. Define the positive expectations the College has of students as members and representatives of the College community.
2. Provide clear guidance for staff in promoting positive student behaviour. 
3. Provide a consistent framework for responding to behaviour that does not meet College expectations.

	New
	9 September 2026
	There is no Equality Impact assessment necessary as the policy is guidance for staff to manage positive student behaviour.  There is no impact on any of the Section 75 equality categories.

	Academic Assessment Appeals Policy
	The aim of this policy is to ensure a fair and consistent approach is available for students who have grounds for appeal.  The main body of the policy covers appeals for normal processes.  
	Revised
	14 September 2026
	The policy provides guidance to staff and students on malpractice and plagiarism, and provides the detail on how to deal with these issues. The policy has no impact on equality.


	IV Moderation Guidelines
	These guidelines are in place to:

· protect the integrity of the College and awarding bodies/organisations;
· protect the quality of qualifications achieved maintaining public confidence in every qualification;
· to provide guidance to staff and students in relation to internal verification/moderation/quality assurance processes;
· to encourage peer support, transparency and best practice;
· to support the College to achieve the Gold Standard in Internal Verification through collaboration, learning and standardisation;
· to enhance best practice in Staff Development in the support of quality and standards;
· to reduce risk of error resulting in interventions from the Awarding Organisations.

	Revised
	14 September 2026
	The policy provides guidance to staff on how to carry out moderation on assessment and ensure standardisation of marking. The policy has no impact on equality.


	Equal Opportunities Policy
	The aim of this policy statement is to emphasise the commitment of the North West Regional College, to securing equality of opportunity for all employees and applicants to the College.  
	Existing
	18 September 2026
	This Policy will ensure equality of opportunity regardless of the Section 75 equality category.  There is no impact.

	Student Disciplinary Policy
	The purpose of this procedure is to provide a fair, equitable and consistent arrangement for the handling of situations where disciplinary action against a student is considered necessary. 

The formal procedure will not be invoked for offences of a minor nature until the informal procedure has been completed.

	Existing
	23 September 2026
	This procedure is applicable to all students regardless of their section 75 categories.  There is no impact.  All students will be treated equally.  The process outlines what action is necessary should disciplinary action be necessary.

	Disability Policy for Staff in FE Institutions (Sector)

	FE Colleges will ensure that:

1. as employers, the requirements of the Disability Discrimination Act and other relevant legislation are fully met, and
2. internal policies and procedures are designed to promote equality of opportunity, good relations and inclusion.

	Existing
	24 September 2026
	The aim of the policy is to ensure the requirements of the Disability Discrimination Act and other relevant legislation are fully met, and that internal policies and procedures promote equality of opportunity, good relations and inclusion.  The policy sets out the FE College’s commitment to both potential and existing staff with a disability.  There is no adverse impact on any of the Section 75 categories


	Student Audio Recording Policy
	To provide guidance on the use of word processors during examinations for candidates who use a word processor as part of their normal way of working in the College

	Existing
	25 September 2026
	Equality impact assessment is not required as there is no adverse impact on any category
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