NORTH WEST REGIONAL COLLEGE
SCREENING REPORT – OCTOBER 2024 TO SEPTEMBER 2025 

	Policy title
	Aim of Policy
	New / existing / revised policy
	Date of Screening
	Screening decision

	Records Management Policy
	This policy will provide a framework for managing the College’s records in accordance with the FE Sector Retention and Disposal Schedule.  Its aim is to advise and assist staff across the College in fulfilling their responsibilities and obligations in the important area of record management.  
	Existing
	19 August 2024
	No impact on any of the Section 75 equality categories

	Flexible Working Policy
	The aim of this policy is to promote and support good practice in relation to the
application, approval and administration of Flexible Working requests and to support staff who need an adjustment to their working hours/arrangements to better enable them to combine their work commitments with their personal / home life.

	Revised
	3 September 2024
	No impact on any of the Section 75 categories for relevant support staff.

	Recruitment and Selection Policy
	The aim of this policy is to promote good practice among all persons involved in making selection decisions and carrying the responsibility for implementing equality of opportunity.

	Existing
	23 September 2024
	Any issues identified screened out in policy.

	Raising Concerns Policy
	The aim of this policy is to provide Governors, staff, visiting tutors and students, with a process to facilitate the reporting of concerns of wrongdoing within the College and highlight the protection afforded to those who disclose concerns under the Disclosure Order.
	Revised
	23 September 2024
	This policy has no impact on the 9 equality categories.

	Hybrid Working Framework
	The Hybrid Working Framework is not prescriptive but describes what is needed to enable employees to work remotely. It outlines who can work from home, how they should go about doing the work, what is expected of them, how their work will be measured and what support is available to them
	Existing
	23 September 2024
	The Hybrid Working Framework will not have any adverse impact on Section 75 categories. This is a FE Sector wide framework and it will give all staff increased flexibility of home working for an improved work/life balance.

	Bribery Policy
	The purpose of this policy is to:

· provide a clear statement that the College does not permit any form of
bribery;
· set out the responsibilities of the College, and of relevant persons
associated with it, in observing and upholding the College’s position on 
bribery and corruption; and
· provide information and guidance to on how to recognise and deal with bribery and corruption issues.

	Revised
	1 October 2024
	No impact on any of the Section 75 equality categories.

	Car Park Policy
	The aim of the Car Parking Policy is to ensure the safe management and use of the car parks at all the College sites.

	Revised
	1 October 2024
	No impact on any of the Section 75 equality categories.

	Reactive Maintenance Reporting Procedures
	The aim of this document is to provide building users with guidance and direction on how to report an issue/request relating to the College buildings and grounds.

	Revised
	1 October 2024
	No impact on any of the Section 75 equality categories.

	Malware Management Policy
	Aims of the Malware Management Policy:

1. Protection of IT Infrastructure: The primary aim of a Malware Management Policy is to safeguard the institution's IT infrastructure, including hardware, software, data, and networks, from malware threats. This ensures the continuity of services for staff, students, and other stakeholders.
2. Ensuring Data Security: Protect sensitive data, including personal, financial, and operational data, from breaches or corruption caused by malware. This helps maintain compliance with data protection laws like the UK GDPR and Data Protection Act 2018.
3. Minimising Operational Disruption: Malware can cause significant downtime, disrupt teaching, administrative, and other key functions. The policy aims to prevent, detect, and respond to malware incidents, reducing the impact on college operations.
4. User Awareness and Education: Promote awareness and understanding of malware risks among staff and students, equipping them with the knowledge to avoid common threats, such as phishing, suspicious downloads, and unsafe browsing practices.
5. Compliance with Legal and Regulatory Requirements: Ensure that the institution adheres to relevant legal and regulatory requirements for cybersecurity and information security, such as compliance with GDPR and Cyber Essentials

	New
	7 October 2024
	Policy is guidance to communicate the importance of Cyber Security compliance with regard to Malware scanning and remediation regardless of equality category

	Lone Working Guidance
	The purpose of this policy is to:

Present the College’s commitment to a healthy and safe working environment and to comply with relevant legislation.

	Revised
	8 October 2024
	No impact on any of the Section 75 equality categories.

	Attendance Policy
	This policy outlines the approach taken by North West Regional College (NWRC) to promote maximum attendance and punctuality as an approach to attain optimum student achievement.
	Revised
	8 October 2024
	There is no impact on equality in relation to this policy.  All students will be treated equally and support provided as necessary to reduce absenteeism.

	Student Disciplinary Policy
	The purpose of this procedure is to provide a fair, equitable and consistent arrangement for the handling of situations where disciplinary action against a student is considered necessary. 

The formal procedure will not be invoked for offences of a minor nature until the informal procedure has been completed.

	Existing
	8 October 2024
	This procedure is applicable to all students regardless of their section 75 categories.  There is no impact.  All students will be treated equally.  The process outlines what action is necessary should disciplinary action be necessary.

	Careers Education Information, Advice and Guidance Policy
	To advise staff of NWRC’s commitment to provide a high quality information service which will enable staff, students, employers and enquiries to make informed choices about ways in which NWRC can meet their individual training and development needs

	Existing
	11 October 2024
	Students from any of the section 75 equality categories are able to avail of the careers service provided by the college.  Therefore there is no adverse impact on any category.

	Malpractice, Plagiarism and Maladministration Policy
	This policy aims to;
· Protect integrity of the College and awarding bodies/organisations
· To provide guidance to staff and students on Malpractice
· To respond to any incident of alleged malpractice promptly and objectively
· To standardise and record any investigation of malpractice to ensure openness and fairness. 

	Existing
	11 October 2024
	The policy does not have any adverse impact on any of the equality categories.


	Curriculum Policy
	This policy seeks to give a clear indication about what all students and stakeholders can expect from the College learning environment and the services that the College offers in all settings. It applies to all provision; Further Education, Higher Education, Work Based Learning, Entitlement Framework, Community and NIPS programmes and bespoke skills training.  The commitments described in the policy are expected to be experienced by all students and stakeholders and are intended to guide the development of specific strategies which support this policy

	Revised
	14 October 2024
	No impact on any of the Section 75 Equality Category

	Driving College Vehicle Guidance
	To provide guidance on the driving of College Vehicles including College minibuses and vans.
	Revised
	14 October 2024
	No impact on any of the Section 75 equality categories

	Learning and Development Policy
	The Learning and Development Policy reflects the aims of the College to be a learning organisation.  The College provides a range of learning and development activities for all staff to ensure the successful delivery of the College Development Plan, Business and Service Plans, the annual Quality Improvement Plan and to meet key performance indicators in relation to Retention, Achievement and Success
	Existing
	28 October 2024
	Any issues identified screened out in policy

	Physical and Environmental Security Controls Policy
	The purpose of this policy is to describe what clauses are necessary and steps which must be taken to ensure the security of College information across all IT Services datacentres, offices and comms rooms as well as all “Secure Office” accommodation protected by SALTO Access Control.

	Revised
	31 October 2024
	No as policy is guidance to explain the need for Secure Accommodation and Information Security regardless of equality category

	Miscarriage Guidance
	This guidance is intended to help line managers provide appropriate practical and emotional support employees affected by miscarriage, ectopic or molar pregnancy.

	Revised
	1 November 2024
	The policy aims to support staff who have experienced a miscarriage irrespective of any of the Section 75 Equality categories.  There is no impact

	CCTV Code of Practice
	The purpose of this policy is to provide guidance in the recording, processing and accessing of CCTV image
	Revised
	19 November 2024
	No impact on any of the Section 75 equality categories

	Credit Card Policy
	The purpose of this credit card policy is to: 
1. Define the policy pertaining to the use of the College credit card. 
2. Provide guidance about the types of expenses that can be charged on the College credit card. 
3. Describe each person’s responsibility in reporting and documenting expenses charged to the College credit card. 

	Revised
	12 December 2024
	No impact on any of the Section 75 equality categories

	Course Changes, Suspension and Closure Procedures
	[bookmark: _Toc87880602][bookmark: _Toc87881448][bookmark: _Toc87882165]This procedure aims to: 

· ensure a transparent, fair and accessible procedure governing course closure and changes;
· ensure that there is consultation with students and clarity of options when changes or closures occur, recognising that students invest time, personal effort and cost in their studies and need timely dialogue;
· ensure arrangements for informing and consulting with students about material changes to continuing courses;
· ensure arrangements for continuity of provision for students in the event of the closure of a higher education course, and clear options provided to applicants.

	Existing
	18 December 2024
	As it may be necessary to make substantial changes to a course, suspend or close a course, the College will ensure clear and transparent consultation and communication with students and stakeholders affected by the change or closure, and to protect students’ interests.
There is no impact on any of the Section 75 categories.

	Fitness to Study Policy
	The objectives of this policy are: 
· To encourage early intervention and active collaboration in addressing the impact of any physical, emotional or wellbeing difficulties students face in relation to their fitness to study. 
· To help students to pursue their study plans in the most appropriate way for their circumstances. 
· Where appropriate, to agree an Action Plan that will help students continue with their studies or determine whether they might benefit from taking a break from studying which may result in withdrawal from the course. 
· For HE/Access students, the rejoining a new cohort following a break in studies as agreed with the University at an Examination Board.
· To provide an alternative, supportive approach where a more formal, disciplinary approach is not appropriate
	New
	19 December 2024
	The aim of the policy is to support students to take control of attendance, application to studies, assignments and examination preparation in a way that supports positive progression.  It will have no adverse impact on any of the Section 75 categories.  The Policy offers support to students who are experiencing mental health anxieties.

	Fitness to Practice Policy
	The purpose of this policy is to give effect to the College’s duty to ensure that students are fit to practice, in order to protect present or future patients, pupils, clients or service users and to comply with the requirements of professional/regulatory bodies and to maintain public confidence
	Existing
	19 December 2024
	The purpose of this policy is to give effect to the College’s duty to ensure that students are fit to practice, in order to protect present or future patients, pupils, clients or service users.  It will have no adverse impact on any of the Section 75 categories.  The Policy offers support to students who are experiencing mental health anxieties through safeguarding and/or learning support.

	Performance Review Guidance
	The objectives of the Performance Review are to: 
· ensure that Northern Ireland’s strategic priorities are reflected across the curriculum;
· complete formal assessment of available evidence and review key performance indicators;
· consider the quality and impact of developing or emerging opportunities and to plan for improvements;
· enhance the quality of the provision by ensuring a robust Quality Improvement Process with targeted support where this is deemed necessary;
· inform the specific working group (Essential Skills, HE (Academic Standards), WBL, FE, Prison) linked to the curriculum area to ensure the learning is disseminated across the whole college and that we build capacity for continuous improvement;
· confirm and support connectivity across the College, Academic and Support, to establish and enhance working relationships, drive efficiency and effectiveness, underpin governance and accountability and inform progress.

	Revised
	19 December 2024
	Performance Review supports professional discussion informing self-evaluation and quality improvement planning within and across departments and will have no adverse impact on any of the Section 75 categories.

	Periodic Review Guidelines
	The purpose of the review is to:
· Assess Academic Validity and Course Design in line with the National Qualification Framework, National and Local Strategic Initiatives, Industry Need, Sector Skills, and Professional Bodies to ensure that the course meets the needs of employers and learners;
· Meet Quality Expectations in line with Key Performance Indicators of Recruitment, Retention, Achievement, Success and Progression (Recruitment, numbers and Widening Access considered).  What are your course entry requirements? 
· Review the attendance modality and attendance data to assess care and welfare afforded to learners.  If they feel valued and the course is relevant, learners will attend;
· Review how the Course Team and Learners are using Technology Enhanced Learning (TELs) modalities.

	Existing
	19 December 2024
	The Periodic Review is an internal mechanism for holistically evaluating the College’s Higher Level programmes as part of the Quality Improvement Process (QIP).  It will have no adverse impact on any of the Section 75 categories.

	Fees and Charges Policy
	The purpose of this Fees and Charges Policy is to operate fees and charges for the provision of appropriate educational facilities and services so as to recoup a reasonable proportion of expenditure while acting in a fair and equitable manner towards existing and prospective students and other customers. 

	Existing
	1 October 2024
	No impact on any of the Section 75 equality categories

	Audio and Voice Recording Policy
	The aim of the policy is to make staff aware of college policy regarding the recording and storing of audio and voice recording. 

	Existing
	18 December 2024
	No impact

	Flexitime Scheme (Support Staff)
	To enable staff to plan working hours to balance their personal needs with those of the College, thus increasing the efficiency of the organisation and staff work/life balance.

	Revised
	18 December 2024
	No impact on any of the Section 75 categories for relevant support staff

	Good Practice Guidance on Menopause
	The aims of this policy are to: foster an environment in which colleagues can openly and comfortably instigate conversations, or engage in discussions about menopause; ensure everyone understands what menopause is, can confidently have good conversations, and are clear on the College’s policy and practices, supported by HR Services and Occupational Health; educate and inform managers about the potential symptoms of menopause, and how they can support women at work; ensure that women suffering with menopause symptoms feel confident to discuss it and ask for support and any reasonable adjustments so they can continue to be successful in their role; reduce absenteeism due to menopausal symptoms and assure women that we are a responsible employer, committed to supporting their needs during menopause
	Existing
	8 January 2025
	This policy has no adverse impact on any of the nine equality categories

	Smoking Policy
	The aim of the Policy is to provide a smoke free environment and protect the health of everyone using the buildings of the College. 

(a)	To protect students, staff and visitors from the effects of breathing 
other people’s smoke.

(b)	To ensure that those smokers who wish to give up smoking are 
provided with appropriate assistance to do so.

(c)	To set an example and to reinforce the message that smoking is by far 
the largest preventable cause of death.

	Existing
	18 December 2025
	This policy has no impact on the 9 equality categories

	The Workplace Alcohol, Drugs and Substance Abuse Policy
	The Policy has four main objectives:
1. to retain employees.
2. to encourage employees with alcohol, drugs and substance abuse problems to seek help.
3. to refer employees for help.
4. to restore health and productivity.

	Existing
	18 December 2024
	This policy has no impact on the 9 equality categories

	Customer Complaints and Compliment Policy
	This policy aims to;
· Protect integrity of the College and NIPSO
· To provide guidance to staff and students on Complaints and Compliments
· To respond to any complaint, appeal and record compliments accordingly
· To standardise and record any investigation of complaints/appeals to ensure openness and fairness.
The procedure complies to UK GDPR
	Existing
	8 January 2025
	The policy provides guidance to staff on compliments and complaints. The policy has no impact on equality

	Posters and Banners Policy
	This policy is designed to regulate the use of posters and banners in public spaces across the College and applies to all North West Regional College staff, contractors and visitors. Posters may be displayed in public spaces on campus only if they comply with the procedures outlined in this document.

To ensure effective methods of visual promotion of services and activities are implemented in the College in a managed and consistent manner.

	Existing
	9 January 2025
	There is no Equality Impact assessment necessary as the policy is guidance for the processes in place on posters and banners managements. This policy is of technical character.  There is no impact on any of the Section 75 equality categories.

	Word Processing Policy
	To provide guidance on the use of word processors during examinations for candidates who use a word processor as part of their normal way of working in the College

	Existing
	29 January 2025
	No impact

	Fire Safety Policy
	Ensure that the College complies with all current legislation.  To manage the safe evacuation of all staff/students in the event of an emergency/fire. 

	Revised
	3 February 2025
	No impact on any of the Section 75 equality categories

	Special Considerations Policy
	The Policy is a post-examination adjustment to a candidate’s mark or grade. It is used to reflect temporary illness, temporary injury, or some other event outside of the candidate’s control at the time of the assessment.

	Existing
	5 February 2025
	The aim of the policy is to ensure all students, regardless of the section 75 category, have been given the same opportunities to special consideration at a time of an examination assessment when certain interruptions have entered their lives.  The policy does not adversely impact on any of the Section 75 equality categories

	Disaster Recover Policy
	The purpose of this policy is to maximise the effectiveness of disaster recovery and contingency operations through an established plan that consists of a number of phases and activities. For example, identify the activities, resources and procedures needed to carry out the College plan to process the requirements during prolonged interruptions to normal operations.  In addition, assign responsibilities to designated College personnel and provide guidance for recovering the plan
	Existing
	12 February 2025
	No as policy is guidance to explain the need for IT and Operational requirements during periods of prolonged interruptions regardless of equality category

	Safeguarding Care and Welfare Policy
	The purpose of this policy is to ensure that all students, staff and stakeholders of the College experience an inclusive, enjoyable and safe environment in which they feel respected and valued.  The college shares an objective to keep children, young people, adults at risk and adults in need of protection safe from harm.  This policy is built upon a foundation of zero tolerance of harm to all children, young people, adults at risk and adults in need of protection and is aligned to the Northern Ireland Adult Safeguarding Partnership (NIASP) statement “Safeguarding is everyone’s business”
	Revised
	11 March 2025
	The policy is for all staff regardless of any of the section 75 equality categories. No-one will have an adverse impact by it being implemented.  It is to ensure students whether they are young children, young people, adults at risk and adults in need of protection can be educated in a safe environment

	Learning Support Policy
	· Promote awareness of provision for Students with Learning Difficulties and Disabilities at NWRC.
· [bookmark: _Hlk34752225]Encourage good practice in all aspects of service delivery for Students with Learning Difficulties and Disabilities. 
· Empower Students with Learning Difficulties and Disabilities to make informed decisions about their education, life experiences and wellbeing to allow them to live independent lives and integrate within the community.
· Provide and implement clear, accessible and consistent guidance in relation to the procedures.
· Encourage and promote continuous professional staff development in the approach to Students with Learning Difficulties and Disabilities provision.
· Encourage and promote engagement with parents/guardians/responsible adults with learner consent.

	Revised
	13 March 2025
	There is no adverse impact as the aim of the policy is to ensure all students, regardless of the section 75 category, have been given the same opportunities to receive learning support.   

	Public Information Guidance
	The aim of the guidelines is to ensure the college publishes information which is accurate, fit for purpose, accessible, timely and legally compliant, to enable the public to engage with the College.  In an increasing number of cases, the publicising of this information is mandatory to meet statutory, regulatory or professional requirements.

	Existing
	13 March 2025
	The Policy has no impact on any of the Section 75 equality categories

	Admissions and Enrolments Policy
	The aim of this Policy is to provide an admissions framework which ensures applicants access the course most suitable to them, and to ensure that applicants are treated solely on the basis of their merits, ability and potential, thereby providing a fair and equitable process for all. The College aims to provide comprehensive, accurate, user-friendly information and advice to applicants in the admissions process. This is to enable an informed choice of course to be made appropriate to their interests, academic qualifications and potential.

	Existing
	31 March 2025
	Policy has no adverse impact on any of the equality categories. The policy aims to provide guidance on the enrolment of all students, regardless of religious belief, political opinion, racial group, age, marital status, sexual orientation, gender, disability or whether they have dependants.  The policy itself can be provided in alternative formats where required to assist those whose first language is not English and those who have a disability.	

	Tutorial Policy
	The College is committed to ensuring that tutorial support is provided in a planned, consistent and supportive way to ensure students successfully achieve and progress.  The policy seeks to enhance the experience of all students on substantive programmes via the tutorial programme and of all students via the tutoring process. 

	Revised
	30 April 2025
	There is no impact on equality in relation to this policy as the policy is for all students regardless of their section 75 equality category.

	Attendance Policy
	This policy outlines the approach taken by North West Regional College (NWRC) to promote maximum attendance and punctuality as an approach to attain optimum student achievement. The Policy will work in line with the college Student Retention Strategy, to ensure that early interventions are in place to support student success.  
	Existing
	30 April 2025
	There is no impact on equality in relation to this policy.  All students will be treated equally and support provided as necessary to reduce absenteeism.

	Dress Code Policy
	The College wishes to create a good and harmonious learning environment and atmosphere in which no student feels under threat or intimidated because of his/her religious belief or political opinion. The College therefore prohibits the wearing of any items which are likely to give offence or cause apprehension among particular groups of students.

	Existing
	30 April 2025
	There is no impact on equality in relation to this policy.  All students will be treated equally.

	Social Media Policy
	The aims of the policy are to promote response use of, and participation in, social media whilst minimising risk to the College through inappropriate use. It will assist staff to encourage good practice, to assist staff to work safely, legally and responsibly with social networking technology and to monitor their own standards and practices; set clear expectations of behaviour relevant to social networking for educational, personal or recreational use and details the aspects of safer online behaviour; support safer working practices and to clarify the consequences of unlawful or inappropriate behaviour.

	Existing
	9 May 2025
	The policy relates to staff usage of social media and other similar services.  There are no adverse impacts on any of the S75 equality categories

	Appeals Procedure – LGPS
	This guide is to help you understand the procedures for settling any disagreement or complaint you may have about the decision that the North West Regional College has made about your allocation to a contribution rate
	Revised
	16 June 2025
	No impact on any of the Section 75 equality categories

	Deaf Awareness Resource Pack
	To provide support for staff and students in relation to deaf awareness (was part of the Louder than Words Chartermark which is no longer in existence).  
	Existing
	7 August 2025
	No impact on any of the nine equality categories.  The guidance supports the availability of resources to help people who are deaf or hard of hearing.

	Acceptable Use of Email Policy
	The aim of the policy is to ensure the college complies with its legislative requirements
	Existing
	15 August 2025
	This policy has no adverse impact on any of the Section 75 categories

	Antibullying Harassment Policy

	The aims of this policy are to: Demonstrate the College’s commitment to the prevention of bullying and harassment, as part of its safeguarding duties; Provide guidance and definitions of the type of behaviour the College deems to be unacceptable with regard to bullying and harassment and Provide information and guidance to students who feel they have been the victim of, or have been accused of, bullying and harassment.

	Revised
	26 August 2025
	There is no impact on equality in relation to this policy as the policy is for all students regardless of their section 75 equality category

	Data Protection Handbook
	The Data Protection Handbook has been written to compliment the Data Protection Policy (and all related Data Protection policies, eg, Data Breach Management Policy, Data in Transit Policy, etc).  It serves as a primary reference tool to assist the North West Regional College (and other FE Colleges’) staff on compliance with Data Protection legislation.  Therefore, the aim of the handbook supports the aims of the Data Protection Policy
	Revised
	17 September 2025
	The Data Protection Policy is a legislative requirement and has no impact on any of the Section 75 equality categories.  The handbook was developed for FE College staff to ensure compliance with data protection legislation.

	Special Category Appropriate Policy Document

	This policy outlines how the College will comply with the requirements of the UK General Data Protection Regulations (UK GDPR), the Data Protection Act 2018 (DPA) and any associated legislation.  The College is required to have an appropriate policy document policy in place setting out and explaining our procedures and policies in relation to the processing of special category data
	Revised
	17 September 2025
	This policy has no adverse impact on any of the Section 75 categories


	FE Publication Scheme
	The Colleges encourage collaboration across the FE Sector where similar functions exist to embed a coordinated strategy towards best practice. The Sector has collaborated to develop a joint Publication Scheme and adopt agreed protocols regarding the release of information which is subject to FOIA.

	Existing
	17 September 2025
	The Publication Scheme is a legislative requirement and has no impact on any of the Section 75 equality categories

	Cultural Diversity Code of Practice (Staff and Students)

	The aim of the policy is to provide staff and students with guidance and responsibilities to ensure the College creates a working and learning environment based on positive relations between members of different racial groups
	Existing
	30 September 2025
	This policy is specifically centred towards staff and students from different racial groups therefore has no impact.  The college has considered current staff and students and potential ones.  
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